UBND QUAN GO VAP
TRUONG THCS PHAN TAY HO

Sé: 124/KH-THCS PTH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

KE HOACH

Cong tac thang 4 - Nam hoc 2022 - 2023

Go vdp, ngay 31 thang 3 nam 2023

Chii diém thang 4: “Héa binh va hiru nghi”

A n ‘A Thoi gian Phan cong
Stt NOi dung cong vie thue hi€én trach nhiém
A | CONG TAC CHINH TRI TU TUONG
- DPOAN THE
- T6 chirc cac hoat dong ky ni¢ém 48 ndm
ngay Giai phong hoan toan mién Nam, BGH
1 |thong nhat dat nu6c (30/4/1975 - | Trong thang e do? ’th‘
30/4/2023) va 137 nam ngay Quéc té Lao cac doan the
dong (01/5/1886 - 01/5/2023).
BGH, céac doan thé
5 |- Té} chire cac hoat dong ky niém ngay Gibd Trona than CB-GV-NV; Ban dai
Quodc To Hung Vuong (10/3 Am lich). g g dién CMHS, BCH
Chi hoi KH truong
- Tham gia hoi thi van nghé phuc vu
3 | truyén thong GO Mon theo phan cong cua | Theo TB BGH, GV, HS
Lanh dao Phong Gido duc va Pao tao.
- Tiép tuc t6 chire cho doi ngﬁ, CB-GV-
NV, hoc sinh hoc tap, lam theo tam guong
tu tuong dao duc, phong cach HO Chi ) BGH,
4 M’inh, ké chuyén dao diuc Bac HO trong Trong thang cac doan thé
tict SHCC va cac hoat dong gido duc cua
nha trudong.
- Huéng dan CB, GV tham gia chuong BGH
5 | trinh 1 triéu sang kién do Cong doan Viét | Trong thang L
PR BCH Coéng doan
Nam phat dong.
- Bao céq tinl} hh}h thucqhién sinh‘hoat
6 c}lao ‘co‘dau tuan két hq(,)“p ké chuyf;n veé hoc 10/4 HT, TPT. NVTV
tap va lam theo tu tuong, dao duc, phong
cach H6 Chi Minh.
- Tuyén truyén V;fm dong doi ngli tu
7 | nguyén tham gia hién mau nhan dao dot 1, 21/4 BCH Cong doan
nam 2023.
- Tiép tuc thuc hién nudi va hoi thu “Heo 3 TPT, KTCN, GVCN
8 | 44t khuyén hoc”. Tuan 4/T4 BCH Chi di
9 |- Bao cao tong két cong tac chinh tri tu | 15/4 > 30/4 HT, NVVT
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tuong vé Ban cong tic CTTT nganh.

B | CONG TAC CHUYEN MON

- Hoan thanh kiém tra dinh ki gitta HKILI. ‘

10 | Giao vién nhap diém trén trang diém | Tuan 1/T4 |PHT, GV, NVTTDT
truong.hcm.edu.vn.
- GVCN phat phiéu bao diém dot 3 vé cho N

11| PHHS va HS (sau khi BGH da ky duyet). | | -an T4 | PHT, GVCN

12 | Cap nhat ho so cd nhan gido vien tren | o 4ang BGH, GV
trang ho so dién tir nha truong.
- Gi1do vién nép K& hoach g1ao gluc ca nhan ‘

13 | hoc sinI} khuyét tat hoa nhap vé BGH phu | Tuan 1/T4 PHT, GV, GVCN
trach kiém tra.
- I.<Aiém tra h(f) ssr cé.;nhén GV, Vsé chu . HT, TTCM. GV,

14 | nhiém sau khi bao diém dot 3/nam hoc Tuan 2 KTCN. GVCN
2022 - 2023. ’
- Xéy dung trién kh;ti ké hoach 6n tap,

15 klkem trakdanll gia cudi HKH A(lap ma tran Tudn2,3/T4 | HT, PHT, TTCM
dé, ra d¢, phan cong coi, cham kiém tra,
cham tham dinh, ...)
- Xép thoi khoa biéu gido vién, 16p chi N

16 | hhiem ap dung 10/4/2023. Tuan 2/T4 PHT
- Huéng dan GV tham gia Ho1 thi giao ,

17 | vién day gidi, GVCN gidi cap thanh pho| Theo KH Theo Quyét dinh
nam hoc 2022 - 2023.
- Trién khai K& hoach xét TN THCS nim

18 | hoc 2022 - 2023 va xdy dung Ké hoach| TheoKH | HT,PHT, KTCN 9
tuyén sinh 16p 6 nam hoc 2023 - 2024.

19 |- T,huc hlgl} ke hAoach‘A tu van ‘fuyen sinh, Theo KH BGH, GVCN 9
hudng nghiép, phan luong HS 16p 9.

20 | - Hoan tat cong tac day nghé pho thong. Theo KH PHT, T6 CN
- Tham du L& t6 chirc tuyén duong khen

21 thudng hoc sinh gioi cap Thanh phé. Theo KH BGH, GVBD, HS

22 |- Kiém tra hd so 16p 5. Trong thang | PHT, GV, BPHV
- bon doan giang vién cua truong Pai hoc

23 Odisee:, Bi va Pai hoc su pham TP. HCM | 17/4 - 20/4 \BGH, TTCM, HDSP
trao doi hoc thuat, phuong phap giang day.

on |” CacAto nlAlorn Eru’ong tq chu:c,hop to0 nhoém Tudn 1, 3 BGH, TT, GV
chuyén mon tuan 1, 3/hang thang.

25 | * Cong tacY té
- Tuyén truyén doi ngt CB-GV-N,V, hoc

26 | sinh va phu huynh HS thyc hién tot cong | Trong thang NVYT

tac phong chdng dich bénh Covid-19.
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27

- Tiép tuc Pay manh hoat dong tuyén
truyén phong chéng dich, bénh truyén
nhiém, phong chéng ngd doc thuc pham;
phong chéng tai nan thuong tich; dinh
dudng va hoat dong thé luc; phong chng
bénh tat hoc duong, ...

Theo Ké
hoach

BGH, NVYT,
cac bd phan

28

- Cap nhat dir liéu, bao cdo hién trang sirc
khoe hoc sinh https://csdl.hcm.edu.vn

Tuan 1/T4

PHT, NVYT,
NVCNTT

29

- Thyc hién ho so cong nhan truong hoc an
toan, phong chéng tai nan, thuwong tich
nim hoc 2022 - 2023 gui vé UBND
Phuong 16, Phong Gido duc va Pao tao.

Tuan 1/T4

HT, NVYT, NVVT

30

- Kiém tra cong tac Y té hoc duong.

Trong thang

BGH, TTVP, NVYT

31

- Kiém tra v¢ sinh truong 16p, dam bao an
toan v¢ sinh truong hoc.

Trong thang

BGH, NVYT

* Cong tac Thu vién - Thiét bi

32

- T6 chirc trung bay, gi6i thiéu sach nhin
ki niém ngay Giai phong hoan toan mién
Nam, thong nhat dat nudc 30/4 va ngay
Quoc té Lao dong 01/5.

Trong thang

NVTV

33

- Chuan bi ké hoach gi6i thiéu va phat
hanh SGK phuc vu ndm hoc méi (chu
dong lién h¢ véi Phong Gido duc va Pao
tao, Cty Sach - TBTH dé nam danh muc
sach va c6 ké hoach dit sach, nhan sach
v6i Cty dé trang bi cho HS trude khi nghi
hé; két hop véi viée van dong HS dung lai
SGK ci, tich cuc xay dung tu SGK dung
chung tai thu vi¢n).

Trong thang

NVTV

34

- Kiém tra thu vién theo ké hoach.

Trong thang

PHT, NVTV

35

- Chuan bi PDDH phuc vy cho gido vién
giang day 6n tap va kiém tra dinh ky cudi
nam dé xét lén 16p.

- Gigi thi¢u DPDDH thang 4/2023.

Trong thang

GVTB

36

- Cp nhat ho so cong tac thiét bj - Thyc
hanh thi nghiém chuan bi ki€ém tra nam
hoc 2022 - 2023.

Trong thang

GVTB

37

- Kiém tra cong tac thiét bi truong hoc.

Trong thang

BGH

38

- Phat thanh hoc duong theo chu dé “Hoa
binh va Hiru nghi”.

Trong thang

GVTB

39

- Bao cdo két qua hoat dong cua thiét bi
thang 4/2023.

Trong thang

GVTB




CONG TAC BOI DUONG

- Thong bao danh sach dé cir gido vién
tham gia 16p boéi dudng nghi¢p vu quan ly

40 | giso duc damh cho CBQL truong pho | Luan /T4 | BGH, NVVT
thong nam 2023.
- Dy chuyén dé Day va hoc Tiéng Anh ‘ ,
41 | thong qua Toan va Khoa hoc st dung bai Tuan 1 GV Tiéng Anh
giang so Ismart cho HS THCS.
- Tham du tap huan, bdi dudng chuyén
42 mén cho GV thuc hién CTGDPT 2018, Theo KH BGH, GV
doi voi GV 16p 8.
- Kiém tra cong tac boi dudng gido vién
43 | va k¢ hoach BDTX thuc hi¢n CTGDPT Theo TB HT, PHT, TTCM
2018.
44 | - Xay dung ké hoach boi dudng He 2023. | Trong thang HT, PHT
- Chuan bi cac diéu kién cho viéc trién N BGH, KT,
4 | \hai CT GDPT 2018 I6p 8. Tuan4T4 | 11oM cBTB
C | CONG TAC KHAC
I. T6 chirc - Kiém tra
- Hop trién k}lai K& hoach t6 chirc tl}uc hién BGH. TTCM
46 | X3y dung D€ dn vi tri vige lam, b6 nhiem [ . oy o | TTVR, NVKT
chirc danh nghé nghiép va xép luong vién
chtrc giang day. HDSP
- Nop hd so bo nhiém chirc danh nghé
nghiép va x¢p luong theo Thong tu s6 .
47 | 10/VBHN-BYT va Thong tu so| Tuan 1/T4 HT, KT, NVYT
07/VBHN-BYT ngay 14/10/2022 cua B9
Y té (truong c6 doi twong &p dung).
- Hop x¢t danh gia, phén loai Quy I (thang
01, 02, 3) nam 2023 theo Nghi quy¢t so A
8 1 03/2018/NQ-HDND cia Hoi déng nhan | 124" 1- 2T | HT. HDT. HDSP
dan Thanh pho.
19 |- .I’\Iop h,o S0’ nang phu cap thdm nién nha Tudn 1/T4 HT, KT
giao quy [ nam 2023.
- Thuc hién hd so xét phu cép tham nién .
50 nha gi4o nim 2022, Trong thang HT, KT
51 |- Nf_)p ho so vién chure nghi huu thang 7, 8, Tudn 1/T4 HT, KT
9 nam 2023.
- Gui phiéu 13y y kién Uy ban Mit tran T6 .
52 | quoc Viét Nam nqi cu tra cua can bg, cong | Tuan 2,3/T4 CB-CC-VC
chure, vién chirc vé bd phéan van phong.

2023 - 2024 vé Phong Gido duc va Pao




tao.

54

- Chuan bi hd so Phong GD&DPT kiém tra
viéc t0 chuc kiém tra cudi ky II tai truong.

Trong thang

PHT, NVVT

55

- Kiém tra cong tac quan ly tai chinh, tai
san.

Trong thang

Ban kiém tra
noi bd NT

56

- Phong Gido duc va Pao tao kiém tra
cong tac ki€ém tra ndi bo.

Trong thang

Ban kiém tra
no1 bo NT

IL. Thi dua - Phap ché - Hanh chinh -
Tai chinh - CSVC

57

- Nop ho so dé nghi xét ting Ky niém
chuong “Vi sy nghi¢p Gido duc” ndam
2023.

Trong thang

BCH Coéng doan

58

- Phd bién cac vin ban QPPL (theo KH
cua truong).

Trong thang

PHT

59

- T6 chtre thuc hién “Ngay phap lut” theo
quy dinh.

Trong thang

PHT

60

- Thuc hién wké hoach mua sim, stra chita
hé 2023 chuan bi nam hoc 2023 - 2024,

Trong thang

HT, PHT, KT

61

- Kiém tra, bio quan an toan kho luu trix
ho so nha truong.

Trong thang

NVVT, HV

62

- Kiém tra CSVC trudong 16p, mé nhanh
canh cdy, duong 6ng thoat nude ¢ cac diy
lau dam béao an toan truong hoc trude mua
mua bao.

Theo KH

PHT, NVBV

63

- Téng v€ sinh truong 16p, thuc hién tdt
cong tac khu khuan, ddm bao an toan
truong hoc.

Trong thang

NVYT, NVPV

GV-NV thuc hién nghiém tic, ding quy dinh, dat hiéu qua./.

Noi nhan:

- Phong GD&DT (dé bao céo);
- Ban Giam hiéu;

- Hoi dong truong;

- Cac bd phan lién quan;

- Luu: VT.

Trén day la K& hoach cong tac thang 4/2023, dé nghi cac doan thé, bo phan va CB-

HIEU TRUONG

(da ki)

Vii Thi Tho




